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Approval of the Governing Body

This document is a statement of the aims, principles, and strategies for:
Early Years Transfer Records Policy
At

Ivington C.E. (VA) Primary and Pre-school.

It was revised during the:
Summer Term 2024

It has been agreed and is supported by the teaching staff and the governing body.

We aim to review this policy during the:

Summer Term 2026
Or sooner if necessary.
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Linking with our Vision — Reaching together with Love, Joy and Peace
(Galatians 5:22-23)

To provide a caring, Christian ethos for the school, which inspires and excites
a shared enthusiasm for life and learning.

At lvington CE Primary and Pre-school, through our strong Christian ethos and focus
on nine important Christian values, we are committed to providing a deeply
nourishing, spiritual, ambitious, and broad curriculum.

Our motto, ‘Reaching together’ underpins our belief in equality of opportunity for all,
where we actively endeavour to promote understanding and appreciation of our
diverse society and give each child a special place in the world where they feel
valued, essential to our community and equipped with the necessary skills to make a
positive contribution.

We perceive our role to be opening a ‘Window on the World’, through which our
pupils are actively encouraged to develop respect for the beliefs and cultures which
enrich their everyday lives and encourage others to do likewise.

We strive to eliminate inequality through our deep Christian ethos of respect and
understanding of all groups in society, which ensures that everyone at lvington will
be treated fairly despite his or her creed, colour, disability, or gender.

More details are available in our Inclusion, Racial Equality and Equal Opportunities
policies.

The health, safety, and welfare of all the people who work or learn at our school are
therefore of fundamental importance. We aim to provide a safe, secure, and pleasant
working environment for everyone. The governing body, along with the LA, takes
responsibility for protecting the health, safety and welfare of all children and
members of staff.




Transfer of records to school

Policy statement

We recognise that children sometimes move to another early years setting before
they

go on to school although many will leave our setting to enter a nursery or reception
class.

We prepare children for these transitions and involve parents and the receiving
setting in this process. We prepare records about a child’s development and learning
in the

EYFS in our setting; in order to enable smooth transitions, we share appropriate
information with the receiving setting or school at transfer.

Confidential records are shared where there has been child protection concerns
according to the process required by our Local Safeguarding Children Board.

The procedure guides this process and determines what information we can and
cannot share with a receiving school or setting.

Procedures
Transfer of development records for a child moving to another early years setting or
school

e Using the EYFS assessment of development and learning ensure the key
person prepares a summary of achievements in the 7 areas of learning and
development.

e This record refers to any additional language spoken by the child and his or
her progress in both languages.

e The record also refers to any additional needs that have been identified or
addressed by the setting.

e The record also refers to any special needs or disability and whether Family
support was raised in respect of special needs or disability, whether there is a
Statement of Special Educational Needs and gives the name of the lead
professional.

e The record contains a summary by the key person and a summary of the
parent’s view of the child.




The document may be accompanied by other evidence such as photos or

drawings that the child has made.
For transfer to school, most local authorities provide an assessment summary
format or a transition record for the setting to follow.

If there have been any welfare or protection concerns a star is placed on the

front of the assessment record.

Transfer of confidential information

The receiving school or setting will need to have a record of concerns that
were raised in the setting and what was done about them.

A summary of the concerns will be made to send to the receiving setting or
school along with the date of the last professional meeting or case
conference. Some Local Safeguarding Children Boards will stipulate the
forms to be used and provide these.

Where Family Support have been raised in respect of any welfare concerns
the name and contact details of the lead professional will be passed on to the
receiving setting or school.

Where there has been a s47 investigation regarding a child protection
concern the name and contact details of the child’s social worker will be
passed on to the receiving setting or school — regardless of the outcome of
the investigation.

This information is posted or taken to the school or setting, addressed to the
setting or school’s designated person for child protection and marked
confidential.

Leqgal framework

Data Protection Act 1998/ 2018
Freedom of Information Act 2000
Human Rights Act 1998
Children Act 1989 2004




